Orbitz for Business
Access & Self-Registration for New Users

Vanderbilt University has chosen Orbitz for Business as a new business travel partner.

Orbitz for Business is easy to use and offers volume discount advantages that will reduce our booking
fees by using the latest technology to provide the ability to plan trips, check fares, track itineraries, and
book reservations for flights, hotel, and car quickly and accurately online.

In preparation, and prior to making a reservation for the first time, each user must register on the Orbitz
for Business site to set up their profile.

Self-Registration for New Users:

1. To register for a Orbitz for Business Member ID, open a browser

2. Copy and paste the URL below into the browser:
http://www.orbitzforbusiness.net?affiliate=MzAWMDA3MjEzMQ==

3. Click on the gold Register button.
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4. Complete Member Registration by entering the required information:

Name: Legal name as noted on your government identification, which should match your
loyalty programs as well.

Email must be your corporate email address.

Select your Password

Zip Code

Airport should be your preferred departure airport.

Click on Agree and continue to complete Registration.
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5. Continue to update your profile:
a. Click on My Account
b. Add air, car and hotel loyalty programs
c. Add billing information

Once this initial registration process is completed, you will access Orbitz for Business with the following
URL: www.orbitzforbusiness.net\secure

It is important that you do NOT make any reservations during this Registration Period. Your Account
Management team will be updating your profile with the necessary reporting information and permission
settings which will ensure that your profile is accurate.

Travelers will be able to select their travel arranger from a drop-down list after the March 14, 2008 launch

date. After the traveler has designated their arranger, the arranger will be able to access the traveler’s
profile and make arrangements on their behalf.

Have a question or need further assistance?

Sheri DiGiovanna
sheri.digiovanna@vanderbilt.edu




